NHCTPYKIUA IEPCOHAJIY
TP NOCTYIVIEHUH YI'PO3bI TEPPOPUCTHYECKOI'O AKTA
B IMCBMEHHOM BUJE

1. O6uue Tpe6oBaHusI 0€30MACHOCTH

1.1. Yrpo3sl B mUCbMEHHOW (hopMe MOTYT NMOCTYIHTh B 00pa30BaTENbHOE YUPEKICHUE,
Kak I10 TIOYTOBOMY KaHaJTy, SJIEKTPOHHOHU MOYTE, MECCEHDKEPAaX, KOMMEHTApHUIX B COIMAIBHBIX
CeTAX TaK M B pe3yJbTaTe OOHAPY>KEHHs Pa3IMYHOIO POAa AHOHUMHBIX MaTEpUANIOB (3aIHCKH,
HaJIHMCH, HHPOPMAIHS, 3allMCaHHas Ha TUCKETE U T.1.).

1.2. Tlpu sTOM HEOOXOIHMMO YETKOE COONIOACHHE IEePCOHAIOM 00pa30BaTEIbHOIO
yUpEkKACHUS OOpaIIeHUs] C aHOHUMHBIMU MaTepHaIaMu.

1.3. IlpexynpeaurenbHbie Mepbl (MEpbI MPOMUITAKTUKH):

- TINATEIBHBIA IIPOCMOTP CEKpPETapsIMU IIOCTYIAIOIIEW IMCbMEHHOM M II€Y4aTHOMU
OPOAYKLMH, COOOIIEHUH 3JEKTPOHHOM IOYThl, MPOCIYIIUBAHUE ayJUOCOOOIIEHUN Ha
ABTOOTBETYMKAX U JIp.;

- 0cob0oe BHUMaHue Heo0X0IMMO oOpaiaTh Ha OaHIEpOIH, IMCbMa, KPYIHbIE YIIAKOBKH,
HOCBUIKH, QYTISPHI YIIAKOBKH U T.II., B TOM YHCJIE H PEKJIAMHBIE IIPOCIIEKTHI.

1.4. Uenr mnpoBepkH — HE NPONYCTUTH BO3MOXKHBIE COOOIIEHHUS 00 yrpose
€pPPOPUCTUYECKOTO AKTA.

2. llpaBuJia oopaiieHusi ¢ AHOHUMHBIMH MaTEPHAJIAMH, COAEPKALUMHE YTPO3bI
TEPPOPUCTHYECKOT0 XapaKTepa

2.1. IIpu momy4eHUH MUCHMEHHOTO (TIEYaTHOr0) aHOHMMHOI'O MaTepHualia, CoAepkKaIlero
YIpo3bl TEPPOPUCTHUECKOIO XapaKTepa BHIIOJIHUTD CIEAYIOIINE TPeOOBaHUS:

- oOpamaifitech ¢ HUM MaKCHUMaJIbHO OCTOPOYKHO;

- y6ep1/1Te €ro B YHCTHIM INIOTHO 3aKpI>IBaeMBII>'I TTOJIMATUJICHOBEIM ITAKET U IOMECTHUTE B
OTACJIbHYIO )KCCTKYIO IIAIIKY;

- HOCTapaﬁTeCL HC OCTaBJISAATh HA HCEM OTII€CYATKOB CBOMX IIAJIBIICB,

- €CIM JOKYMEHT IOCTYIWJI B KOHBEPTE, €ro BCKPBITUE MPOU3BOAUTCS TOJIBKO C JIEBOH
WJIM TIPABOU CTOPOHBI, AKKYPaTHO OTpe3asi KPOMKH HOKHULIAMY;

- COXpaHsITe BCe: caM JOKYMEHT C TEKCTOM, JIIOObIE€ BJIOKEHUS, KOHBEPT U YHNAKOBKY,
HUYEro He BbIOpachIBalTE;

- HC pacmnpﬂﬁTe KpyTr JIMl, O3HAKOMHUBIIUXCA C COACPIKAHUECM JOKYMCHTA.

2.2.  AHOHUMHEBIE MaTCpualibl HAIIPpaBbTC B IMPABOOXPAHUTCIIBHBIC OpraHbl C
CONIPOBOAUTCIIBHBIM NHUCBMOM, B KOTOPOM JOJI?KHBI OBITh YKa3aHbl KOHKPCTHBLIC IMPU3HAKHU
AHOHUMHBIX MAaTCpHUaJIOB (BI/II[, KOJIMYECTBO, KaKUM CIIOCOOOM M Ha 4eM HCIIOJHCHBI, C KaKuXx
CJIOB HaA4YMWMHACTCA MW KaKWMMH 3aKaHYUMBACTCA TCKCT, HaAJIHW4YUC IIOAIIHMCHU H T.H), a TaKXKe
O6CTO$IT6J'ILCTB8., CBsA3aHHBIC C UX 06Hapy>KeHI/ICM HJIN MMOJIYYCHHUEM.

2.3. AHOHUMHbBIC MaTepualibl HC JOOJDKHBI CIONHMBATHCA, CKICUBATHLCSA, Ha HUX HE
paspemacTCa ACIaTh MOANUCHU, TOAYCPKHUBATE U O6BO)II/ITI) OTACIBHBIC MECTA B TEKCTEC, ITNUCATh
PE30JIFOINU U YKa3aHHA, TAKIKE 3allpCIIaCTCA UX MATH U CrudaTh.

2.4, HpI/I HUCIIOJTHCHUH pesomouuﬁ U Ipyrux HaHHHCCﬁ Ha COIIPOBOJUTCIIbHBIX
JOKYMCEHTAX HE JOJKHO OCTaBaTbCA JAaBJICHBIX CJIIC0B HAa aHOHUMHBIX MaT€puraiax.

2.5. PeructpallMOHHBIN MITaMIT OPOCTABISAETCA TOJBKO Ha COMPOBOAUTEIBHBIX MUChbMaX
OpTaHM3AINH U 3asIBJICHUAX TPaXKIaH, MepeAaBIInX aHOHUMHBIE MaTepuaibl B 00pa3oBaTeIbHOE
YUpEXKICHUE.



